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Ordering instructions are listed on the second page.

ISBN or
PRODUCT #

RETAIL
PRICE ITEM DESCRIPTION LESS 25%

DISCOUNT
EXTENDED

PRICE QTY LINE
TOTAL

Purchase Amount:

Billing Name & Address:                                                                                           
Purchase Order Information

Shipping & Handling:
(from second page)

PO Date: ________________            PO #: ____________________________
ORDER TOTAL:

(US funds only)

Payment Terms: __________ days
Shipping Name           [  ]  Use Billing Address
& Address:                 

Federal Tax ID #: ________________________________
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Library Discount
Ordering Instructions

& Shipping Chart
Rev. 7.3 – 2/1/2012

Ordering Instructions:

• Most of our titles are also available through our library distributors, LSI/INGRAM, Baker & Taylor, Quality Books Inc., and North Country Books.  If it 
is easier for you to place your order through them, please do so.

• Policies & Guidelines: If you have not already done so, please view our policies at: http://www.squarecirclepress.com/booksellers.htm.
• Page 3 contains a product price list for your reference. To view full-color photos of our products, please visit our web site.
• Find the information about the products you wish to order, and enter the information into the table on the first page of this form.
• Shipping & handling information is located in the table below.  Choose your shipping option and enter your shipping & handling charges.
• NYS SALES TAX: As a library, you are not charged NYS Sales tax. Please include your Federal Tax ID# for our records.
• Enter your Purchase Order information. Please a copy of your PO with this order form and mail them to Square Circle Press LLC, 137 Ketcham Road,  

Voorheesville, NY 12186.
• Orders are usually processed on the next business day after we’ve received your order and payment.
• PRE-PUBLICATION ORDERS:  You can reserve your copy of a forthcoming book title at a discount price.  Your contact information is important for shipping 

when the book is published.  Your shipping & handling charges are paid in advance with your order.  You can get more information on pre-publication titles at our 
web site.

SHIPPING & HANDLING CHARGES

Purchase
Amount

Economy
Shipping

3-10 business days*

Standard
Shipping

1-5 business days*

Priority
Shipping

1-3 business days*

International
Priority Air

Time varies
$0.01 to $25.00 $3.50 $4.25 $5.00 **
$25.01 to $50.00 $6.00 $6.75 $7.50 **
$50.01 to $75.00 $9.50 $10.25 $11.00 **
$75.01 to $100.00 $11.50 $12.25 $13.00 **

$100.01 and up $13.50 $14.25 $15.00 **
*Shipping time only.
** For orders outside the U.S. and its territories, please contact us.  Shipping times will vary.

Thank you for your order !!!
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PRODUCT TITLE PRODUCT # RETAIL $ DISCOUNT PRICE
CURRENT BOOK TITLES
My Dad is a Freemason SCP-0001 $16.95 25% $12.71
I Know You Won’t Forget SCP-0002 $16.95 25% $12.71
Otsego Lodge No. 138, F & AM: A Collection of Historical Miscellanea … SCP-0010 $16.95 25% $12.71
Middlefield and the Settling of the New York Frontier (Paperback) SCP-0014 $24.95 25% $18.71
Middlefield and the Settling of the New York Frontier (Hardcover) SCP-0015 $35.95 25% $26.96
Cornflower’s Ghost: An Historical Mystery SCP-0016 $19.95 25% $14.96
Leatherstocking Rails: A History of Railroading Along the Upper Susquehanna SCP-0018 $29.95 25% $22.46
A Bunny Named Cup Cake: The Complete Cup Cake Stories SCP-0020 $13.95 25% $10.46
Bench Talk: A Novel SCP-0027 $19.95 25% $14.96
Oneonta in Olden Time & Bits of Oneonta History SCP-0028 $22.95 25% $17.21
The Oneonta Roundhouse (2nd edition) SCP-0030 $19.95 25% $14.96
Award-Winning Poems from the Smith’s Tavern Poet Laureate Contest – 2010 SCP-0031 $9.95 25% $7.46
Napoleon’s Gold: A Legend of the Saint Lawrence River SCP-0032 $21.95 25% $16.46
Electric Lake: Oneonta’s Forgotten Gem SCP-0033 $16.95 25% $12.71
Wobbling Home: A Spiritual Walk with Parkinson’s SCP-0034 $17.95 25% $13.46
Otsego County in the Civil War: Firsthand Accounts of War Experiences SCP-0035 $16.95 25% $12.71
Indian Summer: poems by Howard J. Kogan SCP-0036 $12.95 25% $9.71
Award-Winning Poems from the Smith’s Tavern Poet Laureate Contest – 2011 SCP-0038 $9.95 25% $7.46

FORTHCOMING BOOK TITLES (PRE-ORDER PRICES)
A Companion Guide Book to A Romance Map of the Finger Lakes SCP-0013 TBD N/A $16.00
Laurina’s Kitchen SCP-0040 TBD N/A $20.00

GIFT SHOP MERCHANDISE
A Romance Map of the Finger Lakes Region of Central New York SCP-0012 $19.95 25% $14.96
A Romance Map of the Finger Lakes Region of Central New York (laminated) SCP-0041 $24.95 25% $18.71
Please visit our web site to view our latest and seasonal merchandise. Let 
us help you create fundraiser products for your library or Friends group.

This form frequently changes. Please be sure to download
the latest version of this form before you place your order.


